
Options for testing and 
sending newsletters. Can re-edit content,  

and re-send to  
another committee.
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From the Home page navigate to 
“Committee Home” and to any of 
the Sub Committee links 

The “Edit” screen allows the  
management of all subscriptions 
for a particular subscriber.

Content Creator Area:
1. Send Newsletter
2. Manage Subscribers
3. Manage Newsletters

ASSEMBLY BUDGET 
Committee Subscription Feature
<ASM Budget Staff /Publisher Role Proposed Workflow >

Manage Subscribers Manage Newsletters

Fitering options; by 
committee or e-mail.

Unsubscribe Selected

Select Subscriber Group

Newsletter Title

Saves newsletter into “manage newsletters” and allows for sending

Newsletter Content Area.
Area can include default text if 
desired.

Options for testing and 
sending newsletters.

Can re-edit content, 
if needed.

Send 
Newsletter

Confirmation

Recipient Lists



Click to subscribe

Checkmark desired  
Subscriptions, 
enter e-mail and  
press “subscribe”. 

E-mail with “confirmation link”  
for double confirmation.

E-mail link to confirmation page for final 
confirmation.

On revisit, users can repeat process to “unsubscribe”

ASSEMBLY BUDGET 
Committee Subscription Feature
<User Proposed Workflow >

Now users can start recieving 
newsletters like the example 
above.

An unsubscribe link exists at 
the bottom of all newsletters 
as an alternative opt-out for 
users.
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